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Veteran Car Club of WA 

On Line Invoicing / Membership Renewal Tutorial 

 

You will receive two emails from Wild Apricot at membership renewal time: 

 

1. One that is a simple proforma invoice which allows you to do an online credit card 

payment. This method is by far the easiest. 

2. An invitation to renew your membership which contains a link to the log in page with 

details that you will require to do an EFT from your bank to the VCC bank account or 

to make a payment by Cheque. 

Payment On Line or by Electronic Funds Transfer (EFT) 

1. On the emailed, invoice click on the blue View invoice online right at the bottom of the 

email window.  
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2. This page will open without logging in to your account. 

 

 

 

 

 

3. Payment options are displayed in the brown boxed area of the invoice. If you wish 

to make an Electronic Funds Transfer (EFT) our bank account details are shown. 

Please ensure you include your invoice number and Surname in the reference 

field of the transfer.  
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4. If you wish to pay on line using your credit card then click on the Pay Online icon 

shown at the bottom of the brown box (Below the Visa and Mastercard symbols).  

You will receive the following screen to enable you to complete your transaction. 

 

 

5. You will receive a receipt for your payment by email and a subsequent confirmation 

email of your renewed membership.  

If you use the on line payment process, your receipt will be issued immediately. A Bank 

Account EFT requires manual reconciliation and your receipt will be issued by email 

after this occurs.  

 

Payment by Cheque 

1. If you wish to pay by Cheque, you will need to include a copy of your Invoice with 

your cheque so it can be matched up. In your “Invitation to renew email”, click on the   

“Renew Your Membership” icon. This will direct you to the Wild Apricot log in page. 
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2. Log in in the usual manner using your email address and password. If you have 

forgotten your password (or have never logged in before), type in your email address 

and select the “Forgot Password” option. Wild Apricot will email you a new password. 

(Just keep an eye on your Junk Folder – they can end up there) 
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3. Once you have logged in with your email address and password you will see this 

screen because you have an outstanding invoice. Clicking  on the View / Pay Invoice 

button in the brown box will give you the option of paying on line again and display 

the invoice.  
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4. The following will display. Using your mouse, Right click on this image and select 

Print. This will allow you to print a copy of your invoice which must be included 

with your cheque payment.  
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5. Post your Cheque together with the printed copy of your invoice to: 

Membership Registrar 

Veteran Car Club of WA 

31 Lukin Ave 

Darlington   WA     6070 

 

You will receive an email receipt once the Cheque has been received, has been 

banked and the funds cleared which may take 2 weeks. 


